How to Apply
Talent Acquisition Team

The information provided below reviews the CEB application process. Completing an application
will take approximately 15 minutes the first time you apply for a role with the firm. Please note that
you will save time if you have a resume ready to upload. If you experience technical difficulties
during the application process, please email: Application_Access@cebglobal.com.
1.

Go to our Current Openings page in the Careers section of our website.
https://ceb.taleo.net/careersection/2/jobsearch.ftl?lang=en

2.

Select any job that interests you from the available positions.

3.

Click on the “Apply Online” button listed in that job description. This will prompt you to Login
or to create a Candidate Profile if you are applying for the first time.

4.

If you are visiting the site for the first time, you will be prompted to confirm you agree to the
Legal Statement by clicking “I Agree” at the bottom of the page.

5.

New users must create a “User Name” and “Password” and submit an email address.

6.

Fill out the necessary personal information. Click “Save and Continue.”

7.

Complete the listed questions to provide information on your abilities and background. Click
“Save and Continue”

8.

Enter information regarding your work experience and education. Note that much of this
information will auto-populate if you uploaded a resume). Click “Save and Continue.”

9.

Upload any additional attachments you want to include, such as a cover letter or a writing
sample. Click “Save and Continue.”

10. Complete the questions on the Equal Employment Opportunity page. Click “Save and
Continue.”
11.

Complete additional questions listed for the job profile. Click “Save and Continue.”

12. After providing your e-signature, click “Save and Continue.” You will then see a summary
of your application with the opportunity to edit should you desire. Upon completion, click
“Submit”. You will then see a confirmation screen and will also receive an email confirmation.
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Please keep the following important points in mind regarding the application process:
1.

Uploading a resume will expedite your application process as your experience and education
will be auto-populated in the system.

2.

Save your “Username” and “Password” and remember the email account you listed in your
Candidate Profile so that you are able to log-in again.

3.

The questions in the application process are the first screen to identify viable candidates for
a particular role. Due to the high volume of applications we receive, not all candidates will be
contacted by our Recruiting Team.

4.

You will receive a confirmation email if you have successfully completed the application
process. Until you have received a confirmation email, you are not considered a candidate.

5.

If you ever have trouble remembering your “User Name” or “Password” click on the “Forgot
your user name” or “Forgot your password” links and we will email that information to the
email address you have provided.

6.

If you experience technical difficulties you can email:
Application_Access@cebglobal.com.
(We will not consider any resumes emailed to this mailbox; you must apply online to be
considered.)

Thank you for your interest in CEB!
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